OFFICE OF THE SECAETARY OF STATE
APPLICATION FOR RECQRDS RETENTION SCHEDULE DEPARTMENT OF ARCHIVES AND HISTORY
_ _ RECORDS MANAGEMENT DIVISION
- INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Farward signed ariginal to

Department of Archives and HZtory, Records Management Division, 330 Capitol Avenue, Atlanta, Qeorgia, 30334,
Attention: Scheduling Section. : f - .

FOR AGENCY USE 1. Agency Address ' _ 'FOR RECORDS MANAGEMENT USE
Application Date Georgia Ports Authority = Application Number .
5/1/79 Operations Division . _
Application Nurber : - Post Office Box 2406 7q IOQ
65 - Savannah, Georgia 31402 0’:’" Received Dats Compieted
e . MAY 41979 | MAY 31979

2. Parson to Conta | Working Tide Telephane Number

Transportation Manager 964-1721, # 239

dohn Donaldson

Action Requested
3. @ Estaousn Retention Schedule; record will continue to accumulate.

_ b. O Dispess of present accumulatiod; no further accumulation anticipated. - .

- e O Amend ApplicationNo. .. Check One: [ Change; O Supercede: O Void

g. ?ms of Series 5. Records Saries Title (fo/lowed by title used in office; if different)
Earliser Latest .
1969 | To Date Weather Report Fil es
i | 8. Division and Office Function What is the function of the Divisionand the Office in which this record series is created?

The Director of Operations assists the Executive Director in the managerial functions of the
Georgla Ports Authority and is responsible for Thg’operafions of the Savannah State Docks &
Warehouses - Garden City Terminal and Ocean Terminal, Savannah State Docks & Railroad Company,
Augusta State Docks - Barge Terminal, Balnbridge State Docks - Barge Terminal and Brunswick
State Docks & Warehouses. He also handles the function of leases, including negotiating
leases for all divisions of the Port Authority, and with commercial and industrial concerns
for use of space provided by the Georgia Ports Authority.

The Transportation Services Manager coordinates adequate and timely carfier transportation
service consistent with the requirements of the customers of the Port.

7. Record Series Description This file contains the following documents finclude form numbers and titles, if any):

TP PR

B Attach samples of the file. .
Documents relating to: Reports of weather conditions.
included are: | Two forms, one representing Garden City Terminal and one representing

Ocean Terminal, giving wéafher conditions at different times of the day.
See attached.

File is arranged: Chronological

8. Monthly Reference Rate How oftan aras records referred to which are:
One to six months old _._.2_.2._4.: Seven to twelve months old __.1__.._...: Thirteen to twenty-four maonths old 2-4
twenty-five monthsand older__< "~ .? :

3. Annual Rats of Aeeurguiation‘of Rerords
Letter-size drawers ; Lagal-size drawers

L]

; Other fwécifvl

: Sha!v_es

AR~-50~71; Aev.76 ‘ (Over)

- R — . o




et e ke sl vt g Vet ctm et it T i Bt A b b

L e et

YES | NO | 10. Questionnaire _ (Place an “X” in the proper column) i
3. Is this the official copy of the series? i~
X If not, where is it? _ 7 o
b Does the series contain ionfidentiat information requiring security handling? If yes, cite law or reguiation.
x . . Y
X__| ¢ lIsthisa vital record? j _ | . v
X d. Does this series have historical or long term ressarch value? Long Term Only / _
" e, When one or two documeénts in the file make it necessary to keep the enm'e file for along penod could these
_documents be scheduled separately? _ N
X f, lmmmmmmmmwmmz_mmm coay. ,
g. Is the information contained in this series ever analyzed and/or recorded in a surnmarized report?
B if ves, attach copy,
h, s there a duplication of this series in your office, or in another offics or agency?
X 1t ves, where? : _ , ‘
X L. ls this series {or # major portion of it) requiarly microfilmed?
X_1 i Doesthe record series resulr in a comouter orintout? )
11. Retention Requirements The following requires the series to be kept:
a. State Law years. ‘ d. Audit period years,
b. Statute of limitation LA years. o, Administrative need S e— 4 N
¢ Federal law S — years. —— ' {. Federal retantion instructions - years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

Claims handled under Admlralfy Law

12 Aooroved Disposition Instructions  This agency recommands that the file maes be cut ot at tna end of each:

a7 ol e e g Vit et i Tk i fais - e

g R R CalendarYear 3 Fiscal Year. Q Other . , _— a then, ;
X Hold in the current files area monﬂi(s} _ vear!s) then +h -
CX Transfer to locai holding srea, haid 2 _ m(s, theh 'I'rdnsfer +o dead 5+orage four’ years en
O Transfer to State Recards Center: hold . year{s); then : |

CX Destroy.
O Transfer to State Archives for permanent retention. - :
0 Other (Soecify) :

Thesa instructions apply to all prior and future accumuiations of the_scrfas.

[ Agency Head/Designee (Signature) Dats Records Management Officer ‘ [Signaturs) Date
L LS v/ 129 Lol Moy sy A5 220, W4 77
Stats R-%amm (Signature) Date

Recommendations in para-

graph 12 are approved. ' State {Designee %“V\ {‘ 24’7 i—-—
{If disspproved, attach latter ' -

of explenation.) tate/Designee . -2 3 =721

| ' ' ' \’ R

Attornav Generazi/Decignes




